AIMHUHUCTPALIMA KAJIAUCCKOI'O CEJIbCOBETA
KHNPCAHOBCKOI'O PAUOHA TAMBOBCKOM OBJIACTU

I[TOCTAHOBJIEHUE

07.06.2021 c. Kamauc Ne 85

O6 ytBepxknenun Ilopsinka pa3pabOTKM M yTBEPXKIECHUS aAJMUHUCTPATHUBHBIX
€rJIAMEHTOB  INPEIOCTABJICHUS MYHHUIMIAIBHBIX  yCIYr  aIMHHUCTpauuen
anancckoro cenbcoBera KupcanoBckoro paiiona TamO0oBckoi o0iactu

B cootBercTBUU ¢ PeaepanbHbiM 3akoHOM OT 30 nexadbps 2020 roga Ne 509-
@3 «O BHECEHUM U3MEHEHHMI B OTAEJbHBIE 3aKOHOAATEIbHbIE akThl Poccuiickoi
Oenepanuny», GenepanbasiM 3akoHOM OT 27.07.2010 Ne 210-D3 «OO6 opranuzanuu
NPEAOCTABJIEHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyr», DenepalbHbIM
3akoHOM OT 06.10.2003 Ne 131-D3 «O6 00mux mpUHIIKAIIAX OpraHU3aI[iHd MECTHOTO
camoynpasieHus B Poccuiickonn enepanum»,

anmuauctpanus cenbcoBera [IOCTAHOBIIAET:

1. VrtBepaute npunaraemsiii [lopsnoxk pa3paOoTku U yTBEPKICHHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHULMNAIbHBIX YCIIyT
anmuaucTpanueit Kamancckoro cenbcoBera KupcanoBckoro pationa TamOoBCKoOM
obnacTu.

2. IlpusHath yTpaTUBIIMMHU CHJIy TIOCTAHOBJICHHE aJMUHUCTPAINH
Kanaucckoro cenbcoBera ot 22.10.2019 Ne 254 «OO6 ytBepxknenuu Ilopsaka
pa3pabOTKN U YTBEPXKIACHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
MYHULIMOAIBHBIX ~ YCIYT  aJIMUHUCTpaluen Kanaucckoro CeIbCOBETA
Kupcanosckoro paiiona TamO0oBckoi o0nacTiy;

3. Hacrosmee mnocraHoBieHWe OMyOJMKOBAaTH B IIEUaTHOM CPEJICTBE
MaccoBoit umH(popmauuu Kamaucckoro cenbcoBeTta «BECTHUK  MECTHOTO
caMOyTpaBJieHUs» U pa3MecTuTh B ceTu«lHTepHeT» Ha cTpanuie Kamaucckoro
ceIbcoBeTa O(PUITMAIBLHOTO caiiTa agMUHUCTpalu KupcaHoBCKOTo palioHa.

4. KoHTpoJib 3a MCHOJHEHHUEM HACTOSIIErO IMOCTAHOBJICHHSI OCTaBIISIIO 3a
co00ii.

I'maBa cenbcoBeTa B.A.be3BecenbHbIN



VYTBEPXIEH
MIOCTAHOBJICHUEM aIMUHUCTPALIUH CEJIbCOBETA
or 22.10.2019Ne 85

HOPAAOK
Pa3padoTKHU M YTBePKAeHUs AIMAHNUCTPATUBHBIX PerJiaMeHTOB
NpeaoCTABIEHUS MYHUIIUNIAJBHBIX YCJIYT aaMuHucTpauunei Kamnancckoro
ceabcoBeTa Kupcanosckoro paiiona Tam00BcKkoi o01acTu

1. O0mue nos0KeHUs

1.1. Hactostmmii [Topsimok ycraHaBiauBaeT oO1ye TpeOoBaHus K pa3padoTKe
U YTBEPXKICHHUIO  AJMUHUCTPATUBHBIX  PETJIaMEHTOB  MPEAOCTaBIICHUS
MyHULIMOAIBHBIX  ycIyr  (majgee — — aIMHUHUCTPATUBHBIE  PETJIaMEHTHI)
aqmuuuctpanueit Kanaucckoro cenbcoBera Kupcanockoro paiiona TamOoOBCKOM
obsactu (nanee — AAMUHUCTPALINS).

1.2. AAMUHHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS MYHUIUIIAIBLHOM
yciuyra (fajee — aJIMHHUCTPATUBHBIA PETJIaMEHT) SBIIAETCS HOPMAaTHBHBIM
NpPaBOBOM aKT, YCTAaHABIMBAKOIIWM TMOPSAAOK M CTaHAAPT NPEAOCTaBICHUSA
MYHHUIUTATBHON YCITYTH.

AJIMUHUCTPATUBHBIA  pErJaMEHT  TaKXe€  YCTaHaBJIMBAET  MOPSAIOK
B3aUMO/JICUCTBUS MEXIY CTPYKTYPHBIMHU MOJIpa3ACICHUSIMU AJIMUHUCTpAUU (TIpU
WX HaJlM4uu), UX JOJDKHOCTHBIMU JIUIIAMU, B3aUMOJICHCTBUE AJIMHUHUCTpAIUU C
3asBUTEJISIMU, OpraHamMH TOCYJAapCTBEHHOM BJacTH, OpraHaMM MECTHOIO
CaMOyTpaBJ€HUs, YUYPEKICHUSIMU ¢ OpPraHU3alMsIMUA TIPU  MPEIOCTABICHUU
MYHUIUNAIBHON YCIYTH.

1.3. Ilpu pa3paboTKe aAMHHUCTPATUBHBIX PETIIAMEHTOB MPETyCMaTPUBACTCS
onTuUMH3alKs (TIOBBIIIEHNE KauyeCcTBa) MPEOCTABICHUSI MYHUIIMITAIbHBIX YCIIYT, B
TOM YHCJIE:

a) yHIopsI0UYCHUE aIMUHUCTPATUBHBIX TIPOLIETYD;

0) ycTpaneHre N30bITOYHBIX aJIMUHUCTPATUBHBIX MIPOIIEYD;

B) COKpAIlCHUE KOJIMYECTBA TOKYMEHTOB, IPEICTABISIEMBIX 3asIBUTEIISAMHU IS
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH, IPUMEHEHNE HOBBIX ()OPM TOKYMEHTOB,
MO3BOJISIONINX YCTPAHUTh HEOOXOJAMMOCTh HEOJHOKPATHOTO TMPEAOCTABICHUS
WJICHTUYHON MH(OPMAIIUH, CHIKEHHE KOJUYSCTBA B3aUMOJICHCTBUI 3asBUTEICH C
JOJDKHOCTHBIMH JIMIIAaMU AJIMUHUCTPALlUM, B TOM YHCIIE€ 32 CYET BBINOJHEHHS
OT/CJIbHBIX aJMUHUCTPATUBHBIX TIpoleAyp Ha 0a3ze MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa TPEJAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT H
peanu3aluy MPUHIMIA «OJHOTO OKHA», HCIOJIh30BAaHUE MEXKBEIOMCTBEHHBIX
COTJIACOBAaHUM TMpU TPEAOCTABICHUU MYHUIUNAIBHOU yCiIyru 0e€3 yuacTus
3asIBUTEJISI, B TOM YHCJIE C UCIIOJIB30BaHUEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH;

I') COKpalleHUE CpOKa MPEAOCTaBIICHUS MYHULMIAIBLHON YCIyrd, a Takke
CpOKa BBINIOJIHEHHUS OTAENbHBIX aJIMUHHCTPATUBHBIX MpOIEAYp B paMKax
IPeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH.

B aaMUHHUCTpAaTHUBHBIX  pErjaMeHTax MOTYT OBbITb  YCTaHOBJICHBI
COKpAIllCHHbIE CPOKH MPENOCTABIECHUS MYHHUIMIIAIBLHON YCIyTd, a TaKKe CPOKHU
BBIIIOJTHEHUSI AJMUHHUCTPATUBHBIX MPOUEAYp B paMKax MPeIOCTaBICHUS
MYHULIMTATBHON YCIYTH MO OTHOIIEHUIO K COOTBETCTBYIOIIUM CPOKaM,



YCTaHOBJICHHBIM HOPMAaTHMBHBIMM NpPaBOBbIMU akTamu Poccuiickon Penepanuu u
TamOo0BCKOM 00macTH;

J1) OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHUI AJMUHUCTPAIMH 32 HECOOIIOIEHUE
UMU  TpeOOBaHUI  AJMUHUCTPATUBHBIX  PErJIAMEHTOB IIPU  BBINOJIHEHUU
aAMUHUCTPATUBHBIX IPOLENYD;

€) MPEeI0CTaBIIEHUE MYHUIIUTIAIBHOMN YCIYTH B SJIEKTPOHHOU opme;

) TPEIOCTaBICHUE MYHHIIMIIAJBLHOW YCIyTH B MHOTOQYHKIIMOHAJIHLHOM
LIEHTPE MIPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUMITAJIBHBIX YCIIYT.

2. TpeGoBaHus K aIMUHUCTPATUBHBIM perjaMeHTam

2.1. HaumeHoBaHWE aJMHUHUCTPATUBHOTO pErJIaMEHTa OINpPEACIsAeTCS
AnMuHucTpaled ¢ y4eToM (OpPMYJIHPOBKH COOTBETCTBYIOUIEH peIaKIHH
MOJIOKEHUSI HOPMAaTHUBHOTO MPaBOBOTO  akTa, KOTOPBIM  MpPEeAyCMOTpeHa
COOTBETCTBYIOIIAs] MyHUIMIAJIbHAS YCIyra, 1 HAaMMEHOBAaHUA MYHULUIAIbHOU
YCIIYTH B IEPEYHE MyHUIIUTIATBHBIX YCIIYT.

2.2. CTpyKTypa aJIMUHUCTPAaTUBHOTO pETJIAMEHTA COJEPXKUT CJEAYIOLINe
pazzensl:

a) OOIIKE MOJIOKCHHUS;

0) cTaHIapT NPEIOCTaBICHUS MyHUIIMTIIATBHOW YCITYTH;

B) COCTaB, NOCJIEOBATENBHOCTh U CPOKU BBIIIOJIHEHUS aIMUHUCTPATUBHBIX
MpoLenyp, TpeOOBaHUS K MOPSAKY MX BBINOJIHEHHUS, B TOM YHCIE€ OCOOCHHOCTH
BBIMOJIHEHHUST aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOW (opme, a Takxke
0COOEHHOCTH BBITIOJIHEHUS aMUHUCTPATUBHBIX npoueayp B
MHOTO(QYHKIIMOHAJIBHOM  IIEHTpE  MpPEAOCTaBICHHUS  TOCYAAPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT;

r) GOpMBI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIaMEHTa;

1) 10Cy1eOHBIN (BHECY1eOHBIN ) TOPSAA0K 00)KAIIOBAaHMS PEIICHUN U ICHCTBUN
(Oe3nelicTBUsl)  opraHa,  MPENOCTABIAIONIET0  MYHHMIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa  MNPEAOCTaBIIEHUS  TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX YCIyT, @ TaKXe HX JODKHOCTHBIX JIUL, MYHHIMIIAIbHBIX
CITy’Kallux, pabOTHUKOB.

CrpykTypa aaIMUHHCTPAaTUBHOTO pErjJaMeHTa AO0JDKHA MpeaycMaTpUBaTh
MAallMHOYUTAEMOE OINHMCAHME MPOLEAYp MPEAOCTABICHNS COOTBETCTBYIOLIECH
yCIIyrd, OOECleuuBaroliee aBTOMATH3ALMIO MPOIEeNyp NPeJOCTaBICHUS TaKOH
YCIYTH C HCIMOJIb30BAHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHM, B COOTBETCTBUH C
TpeOOBaHUSIMHM, YCTAHOBJIICHHBIMH  YIOJHOMOYEHHBIM HAa  OCYIIECTBIICHHUE
HOPMAaTUBHO-TIPABOBOTO PErYJIUPOBaHUs B cpepe MHPOPMALMOHHBIX TEXHOJIOTHMA
(denepanbHBIM OPraHOM HCIIOTHUTEIHLHON BIACTH.

2.3. Paznen «O01ue noyoKeHus» COCTOUT U3 CIASAYIOUIUX MOIPa3IeioB:

a) KpyT 3asBUTEJICH;

0) TpeboBaHMA K TOPSAAKY HWHOOPMUPOBAHUS O MPEIOCTABICHUU
MYHULIUINIAJIBHON YCIYTH, B TOM YHCJIE:

nopsifoK, (opMa M MECTO pa3MelleHuss HH(opMmanuu, B TOM 4YHCIE Ha
MH(POPMALIMOHHBIX CTEHJIaX B MECTAaX MPEJOCTABICHUS MyHULMIIAIBHOW yCIyTru U
YCIIyT, KOTOPBIE SIBISIFOTCSI HEOOXOIUMBIMU U 00s13aTEIbHBIMU TSI TPEIOCTABIICHUS
MYHULMIIAIBHOM YCIyrd, a Takxke Ha crpaHuue Kamaucckoro cenbcoBeTa Ha
odumansHOM caiite aaMuHUCcTpanu KupcanoBckoro paitona B MUHPOpPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT» (nanee — OpUIIHMAIbHBIN CalT



AnMuHUCTpaIum), a Takke B defepalbHON ToCyIapCTBEHHON WH(MOPMAIMOHHON
cucreMe «EnuHBIN moOpTam TOCYZApCTBEHHBIX W MYHMIMIIAJIBHBIX  YCIIyT
(bysKIIH])Y);

NOPSIJIOK U CIOCOOBI MOy4YeHUs MHGOPMAIMU 3asBUTEIIAMHU IO BOMPOCY
NPEAOCTABICHUS MYHULUIAIBHOW YCIYIM U YCIYT, KOTOpBIE SBISIOTCS
HEOOXOIUMBIMU U 00S3aTEIbHBIMU JIJIS1 PEJOCTABICHHUS] MyHUITUTIATBLHONU YCIYTH,
B TOM 4HCI€ C HWCIOJIb30BAHHEM HMH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH;

uHdopmaIusl 0 MecTe HaxOoXAeHUs U rpaduke padoThl AJIMHUHHUCTpPALINH,
OpraHM3alM{, YYacCTBYIOIIMX B MNPENOCTABICHUM MYHULHNAIBHOW YCIIyTH,
crocoObl mofydyeHus: MHGOpMAIlMd O MECTE HAXOXACHUA U Trpadukax padbOThI
YKa3aHHBIX  OpraHu3aluid, a Takke  MHOTO(QYHKUMOHAIBHOTO  LEHTpa
MPEA0CTABIIEHUS TOCYJAPCTBEHHBIX M MyHULIUITAJIBHBIX yCIyT. B ciydae 6onbmioro
oObeMa Takol HMHPOpMaUMKM OHA  TOPUBOAMUTCS B  NPWIOKEHUH K
aIMUHHACTPATUBHOMY PETJIAMEHTY;

CIIPaBOYHBIE TeNE(POHBI AJIMUHUCTPAIIMU U OpPTaHU3AIUM, YYaCTBYIOIIUX B
IIPEIOCTABIEHUA MyHULIMTIIAJIbHOW YCIIYTH;

aapec crpaHulbl Kamamcckoro cenbcoBeTa Ha O(UIMAIBHOM —cailTe
aIMUHUCTpALUU Kupcanosckoro parioHa B UH(}OpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT», coaepxanmi uHbOpMaALUI0 O
IIPENOCTABICHUHA MYHHIUIIAJIBHON YCIYTH, aApeca UX dJEKTPOHHOMU ITOYTBHI.

2.4. Paznen «CtaHmapT MpeaoCTaBICHUS MYHUIIMITAIEHON YCIYTH» TOJDKEH
COZIEPKATh CIIEIYIOIINE MOIPA3IEIIbL:

a) HAMMEHOBAHNE MYHULIUIIAJIbHOMN YCIYyTH;

0) HaMMEHOBaHUE OpraHa, IPEJOCTABISAIOIEI0 MyHUIIUIIATBHYIO YCIIYTY;

B) pe3yJbTaT NPEAOCTABICHUS MyHULIMNIATBLHON YCIIyTH;

I') CPOK MPEAOCTaBICHUS] MYyHUIIUNAIBLHOW YCIYTH, B TOM YHCJE C YUETOM
HEOOXOAMMOCTH OOpalleHus] B OpraHMU3alllM, Y4YacTBYIOIIHME B INPEAOCTaBICHUU
MYHHLUITAIBHON YCIIyTH, CPOK IIPUOCTAHOBIICHUS IIPEAOCTABIICHUS
MYHULIMIAIBHOM yCIYTM B CIy4ae, €CIM BO3MOXHOCTh IPHUOCTAHOBIICHHS
MpeyCMOTPEHA HOPMATUBHBIMHU MPABOBBIMM akTaMu Poccuiickoil denepauuu u
TamO0BCcKOM 001acTH, MyHUIUNAIBHBIMH IPABOBBIMU aKTaMH, CPOK BbIIAUH
(HampaBiieHHs]) JAOKYMEHTOB, SIBISIIOIIUXCSA — PE3YyJbTaTOM  MPEJOCTABICHUS
MYHULMINIAIIBHON YCIIYTH.

Ecnum cpox mpenocTaBieHHsT MYHULHNAIBHOW YCIYTHM JEHCTBYHOIIUM
3aKOHOAATEIBCTBOM W MYHUUMIIAJBHBIMA ITPABOBBIMM aKTaMH HE YCTAHOBIJICH,
yciyra npenocTasisieTcs: B TeueHue 30 KajaeHIapHbIX JHEH;

1) TIepeYeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX OTHOIICHUS,
BO3HHMKAIOIIME B CBSI3U C IPENOCTABICHUEM MYHUIUIIAJIBHON YCIYTH, C YKa3aHUEM
HX PEKBU3UTOB;

€) UCUEPIIBIBAIOIIHI NIepeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH [TPABOBBIMU aKTaMU JJIsI PEIOCTABICHUS MYHULUIIAIBHOMN YCIIYTH,
NOJICIKAIINX MTPEACTABICHUIO 3asIBUTEIIEM.

bnanku, hopmbl 0OpallleHnid, 3asBIECHUN U UHBIX IOKYMEHTOB, MTO1aBAEMBbIX
3asBUTEJIEM B CBSI3U C MPEAOCTABIEHUEM MYHMIMIIAIBHON YCIYTH, IPUBOIATCS B
KAueCcTBE NPUJIOKEHUN K aJIMHUHUCTPATUBHOMY PEIIAMEHTY, 3a HCKIIOYEHUEM
clIy4aeB, KOraa (opMbl yKa3aHHBIX JOKYMEHTOB yCTaHOBJEHbI akTamu [Ipe3naenta
Poccuiickon ®enepaunn, IlpaButenscrBa Poccuiickoin denepanuu, a Takxke



Cly4aeB, KOrJla HOPMATUBHBIMH IIpaBOBbIMM akTamu Poccuiickon denepanuu,
TamOoBckolt 00s1acTH, MYHHUIMIAIGHBIMA TPABOBBIMU aKTaMH IMPeITyCMOTpEHA
cBoOOHAsA (popma MmoayM 3TUX 3asBICHHIA.

B ciydae ecnim HopMaTuBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanmu,
TamOoBCcKON 001acTH, MyHUIIUNIAIBHBIMU IPABOBBIMU aKTaMU MPEeIyCcMOTpEHa
cB0OOIHAs (popma To/1auu 3asiBICHUSI O MPEAOCTABICHUA MYHUIIUIIATLHON YCIyTH,
AnMuHUCTpaluel B aJMUHUCTPATUBHOM pErIaMEHTE MOKET OBbITh YCTaHOBJICH
IpUMEPHBIN 00pa3ell 3asBICHUS;

) UCUEPIIbIBAIOIININ MTepeYeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMATHBHBIMH NPABOBBIMH aKTaMH I IMPEJOCTABICHHUS MYHHUIMNAIbHOU
YCIIyTH, KOTOPBIE HAXOJATCS B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO  CaMOYMNpAaBJIE€HUWS W  HWHBIX OpraHu3aluii, y4yacTBYIOIIUX B
MPEJAOCTABICEHUA MYHUIMNAIBHOW YCIyTHM, W KOTOpBIE 3asBUTEIb BIPABE
MPEJICTABUTD.

Hemnpencrasnenue 3asABUTENEM YKa3aHHBIX JOKYMEHTOB HE SBISETCS
OCHOBAHMEM JUJISl OTKa3a 3asIBUTENIO B IIPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIIyTH.

B ykazaHHOM monpaznene IOJDKHO COJIEpXKaTbCsAd YKa3aHWE Ha 3amlper
TpeOOBATH OT 3aABUTEIIA:

MPEACTABIICHUS JOKYMEHTOB U HH(POPMallMU UM OCYIIECTBICHUS JEHCTBUMA,
IIPEACTABIICHUE WU OCYIIECTBIEHNE KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU aKTaMH, PETYIUPYIOIIMMU OTHOIIECHHS, BO3HUKAIOIIME B CBS3H C
MPEAOCTABICHUEM MYHULIMTIAIBHOUN YCIYyTH;

MPEICTaBICHUS TOKYMEHTOB U HTH(POPMALIUU, B TOM YUCJIE MOATBEPKIAIOIINX
BHECEHUE 3asIBUTEIIEM IIJIATHI 3a IIPEIOCTABICHUE MyHULIUITAJIBHBIX YCIIYT, KOTOPBIE
HAXOJATCS B PACIIOPSHKEHUU OPTaHOB, MPEAOCTABISIOIINX MyHUIIUITAIBHBIE YCIIYTH,
OpPraHOB MECTHOI'O CaMOYIIPABJIEHUS, JINOO MOJIBEJOMCTBEHHBIX OpraHaM MECTHOTO
caMOyIpaBJICHUS OpraHu3aLnu, YYaCTBYOIIMX B IPENOCTABICHUN
peaycMOTpeHHBIX YacThio 1 ctatbu 1 denepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «O06 opraHu3alMK MPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIIMITATBHBIX
yCIYr» MYHHUIMNAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickoit ®enepanuu, TamO0OBCKOW 00JaCTH, MYHHUIIUTATBLHBIMU
IPaBOBBIMH aKTaMH, 32 UCKIIFOUEHHEM JOKYMEHTOB, BKIIFOUEHHBIX B OIIPEIeICHHBIH
yacTeio 6 crateum 7 @enepanbHoro 3akoHa oT 2/7.07.2010 Ne 210-®3 «O6
OpraHu3allMd TPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYI»
nepevyeHb JOKYMEHTOB;

OCYIIIECTBJICHUS JICUCTBUM, B TOM YHCJI€ COTJIaCOBAHUM, HEOOXOAUMBIX JIJIsI
NOJIy4eHHUs] MYHUIMINAIBHOM YCIYIM M CBS3aHHBIX C OOpalieHMeM B UHbBIC
roCcyJapCTBEHHbIE OPTraHbl, OPraHbl MECTHOIO CaMOYIIPABJICHUs, OpPraHu3aluy, 3a
UCKJIIOYEHHEM TIOJMYYEHHUsS] YCIyr M TMOJy4YeHHs] JOKYMEHTOB M HHGopManuw,
MPEIOCTABISIEMbIX B PE3YyJbTaTe€ MPEAOCTABICHUS TAKUX YCIYT, BKIIOUYECHHBIX B
IEpEeYHH, yKa3aHHble B yacTu 1 ctaten 9 denepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opranusanuy NpeaoCTaBICHNUS TOCYJapPCTBEHHBIX U MyHHUIIMITATBHBIX
yCIyI»;

MpEICTaBICHUs] JOKYMEHTOB M HWHGOpManuu, OTCYyTCTBHE H (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKUCH IPY EPBOHAYAIIBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJI IPEAOCTABIEHNS MyHUIIUIIATLHON YCIyTH, TM0O B
NPEAOCTABICHUN MYHULIMIAIBHON YCITyTH, 3@ UCKIIFOUEHUEM CITy4aeB, YKa3aHHBIX
B MOJIYHKTAaX «a» - «» myHkTa 4 yactu 1 crarbu 7 denepalibHOrO 3aKOHA OT



27.07.2010 Ne 210-@3 «O0 opranuzanuu MpeaoCTaBIECHNs IOCY1apCTBEHHBIX
Y MyHULIMTATBHBIX YCITYT»;

MPEIOCTaBICHNUs Ha OyMa)XHOM HOCHTEJIE JOKYMEHTOB M WH(OpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7?2 wactu 1 craten 16 ®enepambnoro 3axkona or 27.07.2010 Ne 210-®3 «O6
OpraHu3ald NPEJAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUUHUINAIBHBIX YCIyI», 3a
WCKITFOUCHHEM CIIy9aeB, €CJIM HAHECECHHE OTMETOK Ha TaKWe JOKYMEHTHI MO0 WX
U3BSTUE SIBIISIETCS HEOOXOIUMBIM YCJIOBHEM MPEAOCTABICHUS MYHHIIMIATLHOMN
YCIIYTH, ¥ UHBIX CITy4aeB, yCTAaHOBJICHHBIX (peepaabHBIMU 3aKOHAMHU.

3) UCUEPIIBIBAIOIIUHI MIEPEUCHb OCHOBAHMI JIJIsl OTKAa3a B IPUEME JOKYMEHTOB,
HEOOXOJIMMBIX JJIS MPEIOCTABIICHUSI MyHUIIUITAIBHOW YCITyTH;

M) UCYEPHBIBAOIIMI TNEPEYeHb OCHOBAHUM i1 TMPUOCTAHOBIICHUS
IIPEIOCTABJIICHNsS MYHULUNAIBHOW YCIYTM WA OTKa3a B IPEIOCTABICHUU
MYHHULMIIAIIBHON YCIIyrd. B cilyyae OTCyTCTBUS TaKMX OCHOBAHUM CIEAYET IPSMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOTO PErJIaMEHTa.

HcuepnpiBaronme  NEpEeYHU  OCHOBAHWW U1 NPUOCTAHOBIICHUS
[IPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIAYyTM WM OTKa3a B NPEJOCTaBICHUU

MYHULIMNAIBHON YCIYTH YCTaHABIMBAIOTCSA B COOTBETCTBUU C (efiepaTIbHbIMU
3aKOHAMU, IPUHUMAEMbIMU B COOTBETCTBUU C HUMH MHBIMHU HOPMAaTHBHBIMHU
npaBoBbIMH akTamu Poccuiickon denepaiuu, 3akOHaMA U THBIMA HOPMaTUBHBIMU
MpaBOBBIMU akTaMu TamMOOBCKOM 00J1aCTH, MyHUITUIIAIbHBIMU ITPABOBBIMU aKTaMU;

K) TIepedYeHb YCIYyT, KOTOPhIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
IJIsl TIPEIOCTABIICHUSI MYHUIIUNAIBHONW YCIYTH, & TAKXKE CBEICHUSA O JIOKYMEHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJABAEMBIX) OpPraHHU3alMSIMH, YYaCTBYIOUIUMHU B
IIPEIOCTABIEHUA MYHULIMTIIAJIBHOW YCIIYTH;

J) pa3Mep U OCHOBAaHWE B3WMaHMsI TUIATHI C 3asBUTEINS 3a MPETOCTABICHHE
MYHULUNAIBHON YCITyTH.

B cnaydyae BHeceHMST W3MEHEHMM B BBIJAHHBIM 10 pe3yjbTaram
NpPEAOCTABICHUS MYHHIMIAIBHONM yCIYrd JOKYMEHT, HalpaBJICHHBIX Ha
UCIIPABJICHUE OMNEYaTOK U OIIMOOK, MOMYIICHHBIX IO BHHE oOpraHa W (WJM)
JOJDKHOCTHOTO  JIMIIAa, MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa  MPEeJoCTaBICHUS
rOCyJapCTBEHHbIX WM  MYHUUUNAIBHBIX  ycayr ©  (uiau)  paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  NPEAOCTAaBICHUS  TOCYJApCTBEHHBIX WU
MYHHUIUIAIBHBIX YCIIYT, TJ1aTa C 3asBUTENS HE B3UMACTCS;

M) MaKCUMaJIbHBIA CPOK OXXHJJaHUS B O4YEpeaM MpU Iojade 3arpoca o
NPEIOCTABICHUA MYHHUIMIAIBHON YCIYrM MW TIpU TOJYYEHHH pe3yJibTaTa
MPEIOCTABJICHNS] MyHULUITAIIBHON YCIIYTH;

H) CpPOK pErucTpalv 3ampoca  3asBUTENS O  IPEAOCTaBICHUU
MYHUITUTIATLHOM YCIYTH, B TOM YHCJIE B 3JICKTPOHHOU (hopMme;

0) TpebOBaHMS K TIOMEIICHHUSM, B KOTOPBIX MPEAOCTaBISACTCS
MYHUIUIIAIbHAA YCIIYyra, K 3ally OXWJAHUS, MECTaM JUIsl 3alO0JIHEHUS 3aIPOCOB O
MPEAOCTABICHU  MYHHUIIMNAIBHOW  yCIyTW, WH(GOPMAIIMOHHBIM  CTEHIaM
(vHGOPMAIIMOHHBIM ~ yTOJNKaM) C oOpa3llaMl WX 3alojJHEHUS W TEPEYHEM
JIOKYMEHTOB, HEOOXOAUMBIX JIJISl PEJOCTABICHHUS] MyHUIIUTIABHOW YCIIyTH, B TOM
yycie K 00ECHEeYeHHUIO JIOCTYMHOCTU MJii WHBAJIKJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickonn dPenepandv O COUUATBHOU
3aIUTE UHBAIIUIOB;

1) MOKa3aTeau TOCTYIMHOCTU U Ka4eCTBa MyHULIMITAJIbHON YCITYTH;



p) uHble TpeOOBaHWSA, B TOM YHCJIE YUYUTHIBAIOUIME OCOOEHHOCTHU
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH B MHOTO(QYHKIMOHAIBHOM LEHTpPE
MPEIOCTABICHUSI TOCYJIAPCTBEHHBIX W MYHHULMUMAIBHBIX YCIYT U OCOOCHHOCTH
[PEIOCTaBICHUS MyHULIUIIATBHON YCIYyTU B 3JIEKTPOHHON opMe.

[Tpu onpenenerHnn ocoOEHHOCTEN MPEIOCTABICHUS MyHUIIUIIATLHOM YCIyTH
B JJICKTPOHHOU (pOopMe yKa3bIBAIOTCS CIIOCOOBI MOAAUM 3asBICHUS HA MOITYyYCHHE
MYHHIIMIIATFHOW YCIyTH B (DOpME JIEKTPOHHBIX TOKYMEHTOB C HCIIOJIb30BAHHEM
MH(GOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeT», a Takke TpeOOBaHUS
K ux popmary. Kpome Toro, B JaHHOM mojpasiesne yKa3bplBaeTCs MepeyeHb KJIaCCOB
CPEICTB 3JIEKTPOHHON MOANKCH, KOTOPBIE JOIMYCKAIOTCS K HCIOJIB30BAHUIO MpPHU
oOpallleHu! 3a NOJIyYEeHUEM MYHULIMIAIBHON YCIIyTH.

[Tpu onpenenennn ocoOEHHOCTEN MPENOCTABICHUS MyHULIUITAILHON YCIIyTH
B MHOTOQYHKUMOHAJIBHOM IEHTPE MPEAOCTaBICHUS TOCYJAapCTBEHHBIX H
MYHULMINAJIBHBIX  yCIYT B aJMUHUCTPATUBHOM pPErJaMEHTE YKa3bIBaeTCs
BO3MOXHOCTb IPEJOCTABIICHUsS] MyHULMIIAJIbHOM YCIYyITM Ha OCHOBaHUM 3aIpoca,
ykazaHHoro B cratbe 15! ®DemepanmpHoro 3akona «O6  opraHuzanuu
IOpPEJOCTaBIECHUS] TOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX yciIyr» (mamee -
KOMILJIEKCHBIM 3aIpoc), @ TAaKK€ BO3MOXXHOCTb MPEJOCTABICHHUS] MYHHUIIMIATbHON
YCIIYTH HE3aBHCHMO OT MECTa PErCTPalliy UM MecTa IpeObIBaHUs 3asBUTENIEH Ha
TEPPUTOPHUH 00JIACTH (IKCTEPPUTOPUATIBHBINA TPUHITUI).

B ciywyae mnpenoctaBieHUS MYHULMIAIBHOM YCIYTH B YHNPEKAAIOLIEM
(IpOaKkTUBHOM) PEXHME B JAaHHOM MOJApAa3JeNie TakKe YKa3bIBalOTCS Cllydau U
MOPSIIOK ~ MPENOCTaBICHUST  MYHHMIMOAIBHOW  YCIOYyTM B YIPEXIAIOIIEM
(TIpOaKTUBHOM) PEXKHUME.

2.5. Pasmen «CocraB, TOCICAOBATEILHOCTh M CPOKH  BBINIOJHCHHS
aJIMMHHUCTPATUBHBIX MPOIENyp, TPeOOBaHUS K MOPSJKY HX BBINOJHEHUS, B TOM
quciie 0COOEHHOCTH BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLENYpP B 3JIEKTPOHHOU
dopMe, a Takke OCOOCHHOCTH BBIIIOJIHEHUS aJAMMHHUCTPATUBHBIX MPOLEIYp B
MHOTO(QYHKIIMOHAJIBHOM  IIEHTpE  MpPEAOCTaBICHHUS  TOCYJAApCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT».

JlaHHBIM ~ pa3men  JOJDKEH  COAEpKaTh  BApUAHThl  MPEIOCTABJICHUS
MYHUIIUNATBHOW YCIyTH, BKIIOYAIOIIME TMOPAIOK MNPEIOCTaBICHUS YKa3aHHOU
YCIIyTH OTJIECIBHBIM KaTErOpHUsIM 3asBUTENEH, 00bEIMHEHHBIX OOIIMMU MTPU3HAKAMH,
B TOM YHCJIE B OTHOLIEHUHU pe3yjbTaTa MyHHUIMNAIBHOW YCIYTH, 3a IOJIYyYEHUEM
KOTOPOTO OHU OOpaTWiuch. B cilydae OTCyTCTBHSI BapHaHTOB MPEIOCTaBICHHUS
MYHULMIIAIBHON YCIYyTd OTAEJIBHBIM KaTErOpHsIM 3asiBUTENEN YyKa3bIBaeTCs, YTO
BapUAHThl TPEAOCTABICHUS MYHHUIMIAIBLHOM YCIYTH OTIEIbHBIM KaTErOpHsIM
3asBUTEINIEH, 00bETUHEHHBIX OOIMMU MPU3HAKAMH, OTCYTCTBYIOT.

Pasnen cocTtoMT M3 1NOAPA3IENOB, COOTBETCTBYIOIIUX  KOJUYECTBY
aJIMMHHUCTPATUBHBIX MPOLETYP - JOrMUECKH 000COOIEHHBIX MOCIIE0BATEIbHOCTEN
aJIMMHUCTPATUBHBIX JEHCTBUI NPU MPEAOCTABICHUN MyHUIIUIIAILHON YCIIyTH.

25.1. B Havase pasgena yKa3blBa€TCsl HCUEPIBIBAIOIINN IEpEUYEHb
aJIMMHUCTPATUBHBIX MTPOLIEAYP, COAEPIKALUXCS B HEM.

2.5.2. B caywae ecnu ais NPEAOCTaBICHUS MYHHULIMIIAIBHOM YyCIyru
HEOOXOAUMBI  JTOKYMEHTHI, KOTOpbIE  3alpalIuBarOTCs B nopsiake
MEKBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOJIEHCTBUS, B JAHHOM pa3jeie
OTZIEJIbHO ONMUCHIBAIOTCA AJMUHUCTPATHUBHBIE ACHCTBUSA WIM aJIMUHUCTpPaTUBHAsS
npoueaypa no GOpMHUPOBAHUIO U HAMIPABICHUIO MEXBEIOMCTBEHHBIX 3allPOCOB B



OpraHbl M OpraHU3alliM, YYacTBYIOIIME B MPEIOCTABICHUM MYHULMIAIbHOU
ycayrd. OnucaHue JAEMCTBUH WM MPOLEAYPbl JOJDKHO TaKXe COAEpXkKaTh
MOJIO)KEHWE O COCTaBe JOKYMEHTOB M HH(OpManuu, KOTOpPhIE HEOOXOIUMBI
AJIMUHUCTpAIUU, HO HAXOJATCS B MHBIX OpPraHax W OpraHu3aluix, ¢ YKa3aHHUeM
NopsJIKa MOArOTOBKH MEKBEIOMCTBEHHBIX 3aIIPOCOB.

2.5.3. B nanHOM paszesne npuBOIUTCS ONMUCAHUE KaXKIOW aJIMUHUCTPATUBHOMN
MpoLEaypbl, B TOM 4YHWCIE€ JEHCTBUM, BBIIOJHIEMBIX B AJIMUHUCTpPALWH,
MHOTO(QYHKIIMOHAJIBHOM IIeHTpe (B Cllydae €clid MyHUIUNaJbHas YyCIayra
MPEIOCTABIACTCA B MHOTOQYHKIIMOHATIBHBIX IIEHTPaX), a TaKKE B AJICKTPOHHOM
BHJIE, COJIEprKAILIEH CIEAYIOIIHNE 00513aTEIbHbIE JIEMEHTHI:

a) OCHOBaHUS U1 HayaJla aAMUHUCTPATUBHON MPOLIENYPBL;

0) cBeleHUS O MJOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJHEHUE
aAMUHUCTPATUBHOrO  JedcTBHUi. EciMm  HOpMaTWBHBIE  MPABOBBIE  AKTHI,
HEINOCPEJCTBEHHO PETYJNHPYIOIUE IPEIOCTAaBICHUE MYHMIMIAIBHONW YCIyTH,
colepKaT yKa3aHHs Ha KOHKPETHYIO JIOJDKHOCTb, TO OHA YKa3bIBAE€TCS B TEKCTE
aIMUHUCTPATUBHOTO perjlaMeHTa. B MHBIX ciydasx ucnoib3yercs GopMyIupoBKa
«UCIOJIHUTENb, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHUIUIIAIBLHON YCIIYTH, U3
YyCJia MYHUIUNAIBHBIX —CIYKAUX AJMUHUCTpAIMd WM OTBETCTBEHHBIN
UCIIOJIHUTEIIbY,;

B) COiepKaHUE KaXK0 aAMUHUCTPATUBHOMU TPOLIETYPHI;

T) pe3yabTaT aIMUHUCTPATUBHON TPOLIETYPHI;

1) MAKCUMaJIbHBIM CPOK BBIMOTHEHUS aIMUHUCTPATUBHON MPOLEAYPHI.

2.5.4. B cmyuae ecnu pe3yiabTaToOM MPEAOCTABICHUS MyHULIUTIATHHON YCITYTH
ABJISIETCSl JOKYMEHT, TO YKa3bIBaeTCid MOPSAJOK HMCHPABICHUS JOMYIICHHBIX
OMeYaToK M OMMOOK B BBIJAHHBIX B PE3YJbTATE MPENOCTABICHUS MYHHULIMITATIBHON
YCIIYTH TOKYMEHTax.

2.6. B paznene «®opmbl KOHTPOJIS 32 MCTIOJHEHUEM aMUHUCTPATHBHOTO
perylaMeHTa» ONPEAEIIIOTCA:

a) TOPSAIOK OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOJIOJICHUEM W
UCIIOJTHEHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM — JIMUAMH  TOJIOKEHUM
aIMUHUCTPATUBHOTO PErJlaMeHTa W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTAaHABIUBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUI0 MYHUIIUTIAIBHOU YCIyTH, a
TaK)Ke MIPUHATHEM UMU PEIICHU;

0) MOPSAIOK M MEPUOJUYHOCTh OCYIIECTBICHUS MJIAHOBBIX U BHEIUIAHOBBIX
IPOBEPOK MOJIHOTHI ¥ KAUY€CTBA MPEAOCTABICHUS MyHUIIUTIAJILHON YCIYyTH;

B) OTBETCTBEHHOCTbH JOJKHOCTHBIX JIMI AJMHUHHUCTPALIMU 32 DPEIICHUS U
nevictBust  (O6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) HMH B  XOJI€
PeIOCTaBICHUSI MyHUIIMNIATBHON YCITYTH;

I') TIOJIOKEHUS, XapaKTepusyloue TpeOoBaHHs K (opMaM KOHTpOJS 3a
MPEeI0CTaBICHUEM MYHULIMIIAIBHOMN YCIIyTH CO CTOPOHBI TPaX/1aH, UX 00beTUHEHHI
Y OpPTaHU3aLNMN.

2.7. B pazgene «JlocyneOnpiii (BHeCyAeOHBIN) TOPSAIOK OO0KaTOBAHUS
penieHuii u neicTBui (0e31ecTBUS) OpraHa, NpeI0CTaBISIOIEro MyHUIIUITATBHYIO
yCIyTy, MHOTO(YHKIIMOHAJIBLHOTO ILEHTpa MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX YCIAYr, a TakKXKe HX JODKHOCTHBIX JIMI, MYHHUIMIAIbHBIX
CITyalux, pabOTHUKOBY» YKa3bIBAETCA:



a) naHpopManus sl 3asBUTEIISA O €0 MpaBe Ha JocyAeOHoe (BHeCyaeOHOe)
o0xkajoBaHue IeUCTBUI (0€31€MCTBHS) U PEIIEHUH, MPUHATHIX (OCYILECTBIECHHBIX)
B XOJI€ IPEJIOCTABIEHUS MyHULUIIATIbHON YCIYTH;

0) mpeaMer pgocynaeOHoro (BHecyneOHOro) obOkaioBaHus. B gaHHOM
MOJIMYHKTE OMUCHIBAETCS, YTO 3asBUTEIh MOXKET OOpaTUTHCA C *Kano0oil, B TOM
YUCJIE B CIEAYIONIUX CIyqasax:

HapylIEHUE CpOKAa PErucTpauuu 3asBJICHHs (3ampoca) 3asBUTENS O
MPEA0CTABIEHUN MyHUIUMIIATBHOW YCIYTH WIIH KOMILUIEKCHOTO 3aIpoca;

HapyILIEHUE CPOKA MPEAOCTABICHU MyHUIMIIAIBLHOW yciuyru. B ykazaHHOM
ciydae JnocyneOHoe (BHecyZeOHOE) 00KaJIOBaHHWE 3asBUTENEM pPEIICHUN U
neiictBuii  (6e3melicTBUA) MHOTO(QYHKIIMOHANBHOTO IIEHTpAa MPEAOCTaBICHUS
rocyJapCTBEHHBIX U MYHHUILIMITAJIIBHBIX YCIYT, pa0OTHUKAa MHOTO(PYHKIIMOHAIBHOTO
LEHTpa IPEIOCTaBIEHUS FOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT BO3MOYKHO B
cillydae, €CcId  Ha  MHOTOQYHKIMOHAJbHBIA  LEHTP  MNPEIOCTABIICHUS
rOCy/IapCTBEHHBIX U MyHUIUNAIBHBIX YCIYT, peIIEeHUs U JeHcTBUs (Oe3aeiicTBue)
KOTOPOro  OOXaJIyIOTCS,  BO3JIO)KEHAa  (QYHKIMS [0  IPEIOCTABIICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIYT B IOJHOM 00BEME;

TpeOOBaHWE y 3asBUTENS JOKYMEHTOB WM HHPOpMALMH  JHOO
OCYLIECTBJICHUSI JIEUCTBHI, MPEICTABICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATUBHBIMU MPAaBOBbIMU akTaMu Poccuiickonn Denepanuu,
HOPMAaTHBHBIMHM MPAaBOBBIMU akTaMu TamMOOBCKON 001acTH, MYyHHUIIMIAIbHBIMU
MPaBOBBIMU aKTaMU I MPEJOCTABICHHS] MyHULIUITAIbHON YCITYTH;

OTKa3 B NpHEME JOKYMEHTOB, MPENOCTaBIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMaTUBHBIMU
PABOBBIMH aKTaMu TaMOOBCKOW 00J1aCTH, MyHUITUTIATHHBIMU IPABOBBIMU aKTaMH
JUIS1 TPEAOCTABJICHUSI MyHULIMIIAIBHOM YCITyTH, Y 3asIBUTEIIS,

OTKa3 B MPEAOCTABICHUN MyHULMIIAIBHOW yCIIyT'H, €CJIM OCHOBAaHMS OTKa3a
HE TPEIyCMOTPEHbI (enepalbHbIMU 3aKOHAMU U MNPUHSATHIMH B COOTBETCTBHM C
HAMHM HWHBIMM HOPMATHUBHBIMU IMPAaBOBBIMH akTaMu Poccuiickoir dPenepauuu,
3aKOHAMU U MHBIMU HOPMATHMBHBIMU IMPaBOBbIMU akTamMH TamOOBCKOW o0sacTtu,
MYHULUINAIBHBIMU TPAaBOBBIMU aKTaMu. B yka3aHHOM ciy4ae JocyneOHoe
(BHeCcyeOHOE) O00ajloBaHWE 3asBUTEIEM PEIICHUN W AeicTBUM (Oe3aeiicTBUS)
MHOTO(YHKIIMOHAJTBHOTO  LIEHTpa  NPEJOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIIMOAIbHBIX ~ yCIyr,  paOOTHUKAa  MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa
PEeI0CTaBIEHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT BO3MOXKHO B Cllyyae,
€CIM Ha MHOTO(QYHKUHMOHAIBHBIM LEHTP MPEAOCTaBIEHUS TOCYAapCTBEHHBIX WU
MYHHUIMIIAJIBHBIX ~ YCIYr, peleHuss u jaedctBus (0Oe3neicTBUE) KOTOPOTro
00XaJIyloTCSl, BO3JIOXKEHa (YHKIMS IO MPEIOCTaBICHHUIO COOTBETCTBYIOLIUX
MYHUITUTIATBHBIX YCIYT B MIOJTHOM 00bEME;

3aTpeOOBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIMIAIBHON YCIyTrH
IIJIaThI, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMM IIPABOBBIMH akTamu Poccuiickon
denepanuyu, HOPMATUBHBIMA TIPABOBBIMH aKTaMu TaMOOBCKOW  oO0iacTw,
MYHULHANAIBHBIMU PABOBBIMU aKTaMU;

OTKa3  AJMUHHCTpalMH,  JOHKHOCTHOTO — JuUa  AJIMHUHHCTPALUH,
MHOTO(YHKIIMOHAJLHOTO  LIEHTpa  NPENOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIIUOAIBHBIX ~ yCIYyr,  paOOTHMKAa  MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa
MIPEAOCTABIIEHUSI TOCYJApPCTBEHHBIX M MYHHUIMMOAIBHBIX YCIYT B HCIPABJICHHUH
JOIYIIEHHBIX UMU ONIEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS



MYHUITUTIATBHOW YCIIyTH AOKYMEHTaX JIMOO HapyIIeHHWE YCTaHOBJIEHHOTO CpOKa
TaKMX WCTOpaBlieHnid. B ykazamHOM ciydae ngocyaeOHoe (BHecyaeOHOe)
00’kaJloBaHUE 3asIBUTEJIEM pelIeHuN u JEVCTBUMN (6e3nericTBus)
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa  MPEIOCTABICHUS  TOCYyJapCTBCHHBIX U
MYHHUIIUTIATBHBIX ~ YCIYr,  pabOTHUKA  MHOTOQYHKIIMOHATBHOTO  IIEHTpA
NIPEI0CTABICHUS TOCYIAPCTBEHHBIX U MYHHIIUIIATIBHBIX YCIYT BO3MOXHO B CiIy4ae,
€CIi Ha MHOTO(YHKIIMOHAIBHBIN IEHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MYHHUIIUTIATBHBIX ~ YCIIYT, pelieHusT W JeHcTBUsA  (0e3neiicTBHE) KOTOPOTO
00XaITyIOTCSI, BO3JIOXKEHA (YHKIHS TIO MPEIOCTABICHHUI0 COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME;

HapyIIeHWE CpPOKa WM TOpSAJKA BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
PEIOCTaBICHUSI MyHUITUTIATBHOU YCITYTH;

MPUOCTAHOBJICHUE TPEAOCTABIICHUS MYHHUIIUNIAIBHOW  YCIyTH, €CIH
OCHOBaHMS TPHOCTAHOBJICHUS HE MPEAYCMOTPEHBI (PeaepaabHBIMU 3aKOHAMH H
NPUHATHIMA B COOTBETCTBUH C HUMH WHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoii deneparinm, 3aKOHAMU U HHBIMA HOPMATUBHBIMU MTPAaBOBBIMHU aKTaMU
TamOoBCKOM 005acTH, MYHHUIIMNAIbHBIMA TPABOBBIMH aKkTamMu. B yka3zaHHOM
ciaydae gocyneOHoe (BHecyneOHOE) o0KajJoBaHHWE 3asBUTECIEM PCIICHHH W
nevctBuit  (06e37eiCcTBUSA) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa MPEJOCTABICHUS
roCyJJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT, paOOTHHUKA MHOTO(YHKIIMOHAJILHOTO
IIEHTpa MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIUITAIGHBIX YCIYT BO3MOYKHO B
ciydae, €cld Ha  MHOTO(QYHKIIMOHANBHBIA  IEHTP  MPEJOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT, PEIICHUS U ACUCTBUS (Oe31eHCTBHC)
KOTOPOTO  OOXKaIYyIOTCS,  BO3JIOKEHAa  (QYHKIUS MO  MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MyHHUITUTIATHHBIX YCIYT B TTOJITHOM 00BEME;

TpeOOBaHKE Yy 3asgBUTENS NPH TPEIOCTABICHUU MYHHUIIUTIATBLHOW YCIIyTH
JOKYMEHTOB WJIH WH(OpPMAIIUH, OTCYTCTBUE U (MM ) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCH TIPH MIEPBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEIOCTaBJICHUS MYHUIMIIAIBHOM yCIyrH, JHUOO B MPEJOCTABICHUH
MYHUITUTIATBHON YCITyTH, 32 HCKITIOYEHUEM CITy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4
gactu 1 crarbu 7 DenepanbHOro 3akoHa «O0 opraHu3aIM MPEJOCTABICHUS
rOoCyJIapCTBEHHBIX U MYHUIIMITAJILHBIX yCIIyT». B ykazanHoM ciydae jocyneOHOe
(BHECymeOHOE) O0OKaJIOBaHWE 3asiBUTEIIEM pEIICHUN W JNeUcTBHUMl (0e3melcTBS)
MHOTO()YHKIIMOHAJTLHOTO  IIEHTpa  NIPEJOCTaBJICHUS  TOCYJApPCTBEHHBIX U
MYHHUITUNATBHBIX ~ yCIYyr,  paOOTHMKA  MHOTO(YHKIMOHAIBHOTO  IICHTpA
IIPEIOCTABIICHUS TOCYAAPCTBCHHBIX M MYHHIIMIIAIBHBIX YCIYT BO3MOXKHO B ClIydJac,
€CM Ha MHOTOQYHKIIMOHAIBHBIM IIEHTP MPEIOCTaBICHUS TOCYJAAPCTBEHHBIX W
MYHHUITUNATBHBIX ~ YCIAYT, peImeHus W JeWcTBUsA (0e3IeCTBHE) KOTOPOTO
00XKaTyrOTCS, BO3JIOKCHA (QYHKIUS TO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHITUTIATBHBIX YCIYT B TIOJTHOM 00bEME;

B) oOmue TpeOOoBaHWS K TMOPSAKY TMOJAaYd W PACCMOTpPEHHUs >kajmoObl. B
JTAHHOM TIOJAMYHKTE yKa3bIBACTCs, YTO jKajloba momaeTcs B MUChbMEHHOM (hopme Ha
OyMa)XHOM  HOCHTENe, B DOJEKTpOHHOW ¢opMe B  AJIMHUHHCTPAIHUIO,
MHOTO(DYHKITMOHAJIGHBI ~ IIEHTP  MPEJOCTABJICHHWS  TOCYJAapCTBEHHBIX |
MYHUITUTIATBHBIX YCIYT JUOO B COOTBETCTBYIOIIMA OpraH, SBISIOIIAACS
yapeauTeieM MHOTOQYHKITMOHAIBHOTO TIEHTPA MPEI0CTABICHUS TOCY1apCTBEHHBIX
Y MYHHIIATIATBHBIX YCIYT (Aaliee — ydpeauTeah MHOTO(PYHKIIMOHAIBHOTO [IEHTPA).



B cnyuae oOxamoBanmst gedcTBuii  (0€34CHCTBUS) MYHUIIMITATBHBIX
CIIy’KallliX, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHUIIMTIAIBHON YCIIyTH, jKajao0a
MOJIaeTCsl Ha UMA PYKOBOAUTENST AJIMUHUCTPALIHH.

Kamobsr Ha pemieHus U JeWcTBUsA  (0e31elCTBUE)  PYKOBOJMTEIIS
AJIMUHUCTpAIlUU, TPEJCTABIAIONIEH MYHULMIAIBHYIO YCIYry, TMOJAl0TCi B
BBIIIECTOSAIIUN OpraH (MPU €ro HaJIUYHH).

B cmydae OTCyTCTBHSA  BBIIIECTOAIIETO OpraHa y  PYKOBOAHUTENS
AIMUHHCTpAIMM  jkajo0a Ha ero pemieHus, JcicTBus  (Oe3neicTBue)
paccMaTpUBaETCs HEMOCPEICTBEHHO UM CaMUM.

KamoOpr Ha pemenus wu  geictBus  (OesmeiicTBHe) — paOOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpAa  MPEAOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHHIMIATBHBIX YCIYT MOJNAIOTCA €ro pykoBogauTento. KamoOwl Ha pemieHus u
nevictBust  (Oe3neiicTBUE€) MHOTO(PYHKIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS
rOCyJapCTBEHHBIX W  MYHHUIUIAIBHBIX  YCIYT  TOMAIOTCS  yUPEIUTEIIO
MHOTO(YHKIIMOHATILHOTO IIEHTPA.

Kanoba wa pemenuss u jgeiictBus (Oe3meiicTBue) AJIMUHHCTpAIUH,
JOJDKHOCTHOTO  JIMIIAa ~ AJMUHUCTpAIMM,  MYHUIIMOAIBHOTO  CIY>Kallero,
PYKOBOIUTENS AJIMUHUCTpAIlMU, MOXET OBITh HalpaBlieHa IO IOYTe, Yepe3
MHOTO(QYHKIIMOHATBHBIM ~ IIEHTP  MPEJOCTABJICHHUS  TOCYJAapCTBEHHBIX |
MYHUITUTIATBHBIX YCIIyT, C UCIIOJIb30BaHUEM UH(}OpPMaMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU CeTH «HTepHETY, o(puIMaTBHOTO caira
AnmuHucTparuu, ETMHOTO mopTana rocy1apCTBEHHBIX M MYHHITUIAIBHBIX YCITyT
60 IlopTana rocy1apCTBEHHBIX M MyHUIIMNANbHBIX yciIyT TamOoOBCKo o0nacTH,
a TAK)KE MOXKET OBITh MIPUHSATA TIPHU JTUIHOM MTPUEME 3asTBUTEIISL.

Kanoba Ha pemienus u aectBus (0e3meiicTBUE) MHOTO(YHKITMOHAIBHOTO
[IEHTpa MPEAOCTABIICHUS TOCYJAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, paOOTHHUKA
MHOTO(YHKIIMOHAJTFHOTO  IIEHTpa  MPEJOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT MOXET OBITh HANpaBjIeHA MO IMOYTEe, C MCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu  «VHTepHeT», OQHUIINaATBHOTO
caiilTa MHOTO(QYHKIIMOHAJIHHOTO IIEHTpA MPEAOCTABICHHUS TOCYAapCTBEHHBIX H
MYHUITUTIATBHBIX yCIIyT, EMWHOTO mopTania rocyJapCTBEHHBIX U MYHHUITUIIATBHBIX
ycryr nubo Iloprana rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyT TaMOOBCKOM
o0JacT, a Takke MOXKET ObITh MPUHSATA MPHU JIMIYHOM TIPUEMe 3asBUTETIS.

[Topsimox momauyum W PacCMOTPEHUsS >KajloObl Ha pEIIeHUS H ACHCTBHS
(6e3nericTBue) MHOTO0(YHKIIMOHATHLHOTO HEHTpa Mpe0CTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIATBHBIX YCIYT, €r0 paOOTHUKOB yCTaHABIIMBAETCS
[IpaBurenscTBOM Poccuiickont @enepanunu.

Kanoba momieskut 00s13aTeILHON PErUCTPAllMK B TEUEHHUE OJHOTO paboyero
JTHSI C MOMEHTA MOCTYTUICHUS B A IMHUHHUCTPAIIUIO.

Kanoba Ha pemenust u (unu) aeictBus (Oe3mecTBUE) AIMUHUCTPAIINH,

JTOJDKHOCTHBIX JINI] AJIMUHUCTpaIuu, MYHHUIUITAIBHBIX CITyKaIlnX
AJIMUHHCTpauMd NOpPU OCYLIECTBICHUHM B OTHOLICHUU KOPUAWYECKUAX JUI U
VHIUBUY AJIbHBIX MpEeANPUHUMATENIEH, SIBJISTFOILIAX CSI CyObeKTaMu

rpagoOCTPOUTEIBHBIX OTHOIIEHHWM, MPOLEAYpP, BKIIOYEHHBIX B HCUEPHBIBAIOIINE
nepeyHu mnpoieayp B cdepax CTpPOUTENbCTBA, YTBEpkAeHHbIE [IpaBuTEIHLCTBOM
Poccuiickoit denepaliny B COOTBETCTBUU C 4aCcThIO 2 CTaTh 6 I'pagocTpouTeIbHOTO
Kojiekca Poccutickoit @enepaniuu, MOXeT ObITh MTOJaHa TAKUMHU JIUIIAMU B TIOPSJIKE,
YCTaHOBJICHHOM cratbeii 112 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-



®3 «O06 opraHu3aMM MPEJOCTABICHHUS] TOCYJAPCTBEHHBIX W MYHHUIIMITATBHBIX
yCIayr», TU00 B MOPSJIKE, YCTAHOBJIEHHOM aHTUMOHOIIOJIBHBIM 3aKOHOATEILCTBOM
Poccuniickon @enepanyn, B aHTUMOHOIIOJIBHBIN OPTaH;

Kanmoba nomxHa coaepKaTh:

HAaMMEHOBaHUE AJIMUHUCTPALUU, AOHKHOCTHOTO JHUIA AJIMUHUCTPALUH,
MO0  MYHMIIMIAIBHOTO  CIY’Kallero, MHOTO(QYHKIMOHAJIBHOTO  IEHTpa
MPEOCTaBICHUS TOCYIapCTBEHHBIX U MyHUIIUMTAIBHBIX YCIIYT, €F0 PYKOBOJIUTENS U
() pabOTHHKA, PEIICHUS U TeUCTBHS (0€31eCTBHIE) KOTOPHIX 00KAITYIOTCS;

dbamunmio, UMsi, 0OTYECTBO (MOCIIETHEE - PU HAJIWYHH), CBEICHUS O MECTe
KUTENbCTBA 3aABUTENS - (PU3MUECKOTO JHUIla JUOO HAMMEHOBAaHME, CBEACHUS O
MECTE€ HaXOXJEHUS 3asBUTENS - IOPUAUYECKOTrO JIUIa, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHOM MOYTHI (MpU HAIWYUU) U
MOYTOBBIN ajipec, MO KOTOPHIM JOJKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

cBelieHUsT 00 OOXaldyeMmblX pelieHusiXx U JAeHCTBUsAX (0e31eicTBHM)
AJIMUHUCTpAIUU, JOMKHOCTHOTO JIUIAa AJMUHUCTPALUU, JTMOO0 MYHHUIIUIAIBHOTO
CITy’aIlero, MHOTO(pYHKIIMOHAIBHOTO IIEHTpa MPEJOCTABICHUS TOCYJapCTBEHHBIX
U MYHUIUIAIBHBIX YCIOyr, pa0OTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpA
PEIOCTaBIEHUS TOCYAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT;

JIOBOJbI, HA OCHOBAHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM M
JNEUCTBUEM (6e3neiicTBUEM) AJIMUHHCTpaLH, JOJ>KHOCTHOTO Jvna
AJIMUHUCTpAIMU, MyHULIUTIAIBHOTO CITyKaIlero, MHOro()yHKIIMOHAJILHOTO IIEHTPa
MPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUINAIBHBIX YCIYr, pabOTHUKA
MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa  MPEJAOCTaBJIEHUS  TOCYJAPCTBEHHBIX WU
MYHUITUTIATBHBIX YCIIYT. 3asgBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIPU
HAJIMYUHN ), TIOJITBEPKAAIOIINE TOBOBI 3asIBUTEINS, TUOO UX KOTUY;

I) OCHOBaHUA JJIsi Hayaja MPOUEAYpPhl J0CyneOHOTO (BHECYAeOHOrO)
00>’KaJIOBaHMS;

) TpaBO 3asABUTEIS HaA TOJy4YeHHE WHPOpPMAIlMM U JOKYMEHTOB,
HEOOXOIUMBIX /711 00OOCHOBAHUS U PACCMOTPEHUS KAJIOObI;

€) CpPOKHM pPacCMOTPEHHs >KajoObl. B MaHHOM NyHKTE OMHUCHIBACTCS 4TO,
kanoba, TOCTYNHBINAsS B AJIMHUHHUCTpAIMI0, MHOTO(YHKIIMOHAIBHBIA IIEHTP
NPEAOCTABICHUS TOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT, YYPEIUTEIIO
MHOTO()YHKIIMOHAJILHOTO LEHTpa JIMOO BBIIIECTOSIINN Oprad (IIpU €ro HaJIu4uHu),
MOJJICKUT PACCMOTPEHHIO JIOJHKHOCTHBIM JIMIIOM, Ha/ICJICHHBIM TTOJITHOMOYHUSMHU TI0
pPacCMOTpPEHUIO >Kajno0, B TEUEHHUE NATHAAUATH pabouyux JHEW co JHS ee
peructpanud, a B ciydae  oOXajoBaHUS  OTKaza  AJIMHUHHCTpAIIUH,
MHOTO(DYHKITMOHAJILHOTO ~ IIEHTpa  MPEAOCTABIICHUS  TOCYNAapCTBEHHBIX |
MYHUITUTIATBHBIX YCIYT B IpHEMeE JOKYMEHTOB y 3asBUTENS JIMOO B MCIPABICHUN
JIOMYIIEHHBIX OMEYaTOK W OIMHMOOK WM B CiIydae OOKalOBaHUS HAPYIICHHUS
YCTAaHOBJICHHOTO CPOKa TAaKMX MCIPABJICHU - B TCUCHHE MATU pad0OUMX JTHEH CO THS
€€ pEerucTpaLny;

) MepeYeHb OCHOBAHUM [ MIPUOCTAHOBIIEHUSI PACCMOTPEHUSI KajloObl B
cily4ae, €CJIM BO3MOXKHOCTh IPUOCTAHOBJIEHUS MPEyCMOTPEHA 3aKOHO1aTEILCTBOM
Poccuiickon denepanuuy;

3) pe3yabTaT paccMoTpeHusi kajnoOwl. Ilo pesynabTaTam paccMOTpeHus
XKano0bl AJIMUHHUCTpAIMS IPUHUMAET OJIHO U3 CIEAYIOIIUX PEIICHUN:

*anoba yAOBJIETBOPSIETCA, B TOM 4YHUCIE€ B (OpMe OTMEHBI MPUHSATOTO
pelIeHus, UCIPABJICHUS JTOMYIIEHHBIX ONEYaTOK M OIMUOOK B BBIJIAHHBIX B



pe3yibTaTe NpPENOCTaBICHUS MYHUUMINAIBHOM YCIyrn JOKYMEHTaxX, BO3BpaTa
3aBUTENI0 JICHEKHBIX CPEACTB, B3UMAaHME KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTUMBHBIMM MNpPaBOBbIMU akTamu Poccuiickon @Penepanmy, HOPMATUBHBIMU
PaBOBbIMH akTaMu TaMOOBCKOM 001aCTH, MyHULIMITAJIbHBIMU IPABOBBIMU aKTaMU;

B YJIOBJIETBOPEHHUH KAJI00OBI OTKA3bIBAETCS;

M) TOpPsIOK WHGOPMUPOBAHMS 3asBUTENS O PE3YNbTaTaX PacCMOTPEHHS
*anooel. He mo3aHee AHs, ClIeyONIEro 3a JHEM MPUHATHUS PELLICHHUS, 3asIBUTEIIO B
MUCHMEHHOM (POpME U TI0 JKETaHUIO 3asBUTEIS B 3JIEKTPOHHOH (popme HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS KAJIOObI.

B cinywyae npusHaHHMs *KanoObl MOJJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asgBUTEN0  Jaercs  uHpopMauus O  JCHCTBUSX,  OCYLIECTBIISIEMBIX
AnMuHHCTpanuen, MHOTOQYHKIIMOHAJIbHBIM  LIEHTPOM  IPEIOCTAaBJICHUS
rOCyJapCTBEHHBIX W MYHHLMIAIBHBIX YCIyT, B LEIIX HE3aMEIJIMTEIBHOIO
YCTPAaHEHHUsI BBISBICHHBIX HapyLIEHUH NPU OKA3aHWM MYHHULUIIAIBHOM YCIyTH, a
TaK)K€ MPUHOCITCS WM3BUHEHUS 3a JOCTaBJICHHbIE HEYJ00CTBA U YKa3bIBaeTCs
uHpopMalusl O JalbHEWIIUX JAEUCTBUAX, KOTOpPblE HEOOXOAMMO COBEPIIUTH
3asIBUTENIO B LENAX MMOIYYEHUS MyHULUMIIATBHON YCIIYTH.

B cnydae npusHaHus xanoObl, HE MOJUIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO, JTAIOTCSI apryMEHTUPOBAHHBIE PAa3bsCHEHUS O NMPUYHMHAX MPUHSTOTO
pelieHus, a Takke nHpopManus o MOpsIKE 00KAIOBAHUS IPUHATOTO PEIICHUS.

B ciyuyae ycTaHOBIIEHHS B X0J1€ WM 10 pPE3yJIbTaTaM PaCCMOTPEHUS KalO0ObI
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYIICHUS WU TMPECTYIUICHUS
JOJKHOCTHOE JIMIO, PAOOTHHUK, HAJEJICHHbIE MOJHOMOUYMUSMHU IO PAaCCMOTPEHHIO
&Kayo0, He3aMeUITENbHO HANpaBIIIeT HMMEIOUIMEeCs] MaTepualbl B OpraHsbl
OPOKYpaTypbl, M B OpraH, YIOJHOMOYEHHBIH COCTaBIATH MPOTOKOJI 00
aJIMMHHUCTPAaTUBHOM IPABOHAPYUIEHUMH B COOTBETCTBUU C 3aKOHOM OOJAacTH OT
29.10.2003 Ne 155-3 «O06 anMUHUCTPATUBHBIX MpaBOHAPYIICHUSIX B TaMOOBCKOM
o0nacTu».

3. Opranusanus pa3padoTKM M YTBepP:KIeHHUS aIMUHUCTPATUBHBIX
perjiaMeHToB

3.1. AaMuHUCTpaTHBHBIE pErIaMEHThI pa3padaThIBAIOTCS CIEUUATUCTAMU
AnMuHucTpanuu, K cepe AesTeNbHOCTH KOTOPBIX OTHOCHUTCS MPEJOCTABICHUE
MYHUIIMNAIBHBIX YCIIYT, B COOTBETCTBUM C HOPMATUBHBIMHM MPABOBBIMU AKTaAMU
Poccuiickoii  ®Denepanuu, TamOoBckoit 00JacTH ©W  OpPraHOB  MECTHOTO
CaMOYIPABIICHUS! COOTBETCTBYIOIIETO MyHHUIIUIIAILHOTO 00pa30BaHusl.

Pa3paboTka u corjacoBaHue MPOEKTOB aJMHHHUCTPATHBHBIX PErJIaMEHTOB
MIPEAOCTABICHNUS ~ MYHUUUMIIAJIBHBIX  YCIyI  OCYIIECTBIIIETCS B  PEECTpe
MyHULMIATBHBIX  ycruyr  (byHkuui)  denepanbHO  rocyaapCTBEHHOM
uHopmMarmoHHOW cucTemMbl «®DefepanbHbIl  pPEeecTp TOCYNAapCTBEHHBIX |
MYHHUIMMATBHBIX YCIYT ((PYHKIINM)Y.

Oco0eHHOCTH MPOBEICHUS IKCIIEPTU3bI, HE3aBUCUMOMN SKCIIEPTU3bI IPOEKTOB
aIMUHUCTPATUBHBIX PETJIaMEHTOB, pa3pad0TKa KOTOPBIX OCYIIECTBISIETCS B
COOTBETCTBUH ¢ yacThio 12 ctathu 13 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
O3 «O06 opraHu3alMKU TMPEJOCTABICHHUS] TOCYJAPCTBEHHBIX W MYHMIIMIAIbHBIX
YCIYT», YTBEPKIAOTCA AIMUHUCTPALIAECH.

3.2. B aIMHUHHUCTPAaTUBHBIX pEIrJIAMEHTaX HE MOTYT YCTaHABJIMBATHCS
MTOJIHOMOYHSI AIMMUHHMCTPALUU, HE IPELYCMOTPEHHBIE HOPMAaTUBHBIMH IIPABOBBIMU



aktamu Poccuiickoit ®denepaunu u TamOoBckoil o00xacTH, MyHHUIMIATbHBIMUA
MPABOBBIMU aKTaMH, a TaKKE OTPAaHUYEHHUS B YaCTH pealu3alliu MpaB U cBOOON
IpaXJaH, IpaB U 3aKOHHBIX HMHTEPECOB KOMMEPUYECKHMX H HEKOMMEPYECKUX
OpraHM3alui, 32 WCKJIOYEHHUEM CIIy4aceB, KOrJa TAKWE OTPAHMYCHHS MPSIMO HE
IPEIYCMOTPEHBI IEMCTBYIOIIMM 3aKOHOIATENLCTBOM Poccutickon denepanuu.

3.3. B ciuywae HazmeneHuss opraHa MECTHOTO  CaMOYIpPaBIICHUS
MYHULUIIAIBHOr0 00pa30BaHus OTJAEIbHBIMH FOCYJIaPCTBEHHBIMU MOJHOMOYHSIMHU
oOnacTu, TepelaHHBIMM €My Ha OCHOBAaHMM 3akoHa TamMOOBCKOW o0Oyiactu C
MpeI0CTaBIeHueM CyOBeHIIUN n3 O0ropkeTa TamMOOBCKOM 00IaCTH, HCTIOTHEHUE UM
YKa3aHHBIX  IOJHOMOYMH  OCYIIECTBISIETCA B  MOPSJIKE, YCTAaHOBIECHHOM
COOTBETCTBYIOIIMMHU  aJIMUHUCTPATUBHBIMH  PEIJIAMEHTAMH, YTBEPKICHHBIMU
WCIIOJIHUTEJIbHBIMU OpraHaMU TOCYJapCTBEHHOM BJIACTH OOJIACTH, €CIU MHOE HE
YCTaHOBJIEHO 3aKOHOM OOJIACTH.

IIpu nepenade MOITHOMOYHUHI IO MPENOCTABICHUIO MYHHUIIMIAIBHON YCIYTH
AnMUHHCTpanued opraiaMm MECTHOIO CaMOYTNPAaBIICHHs] MyHULUIIAJBHOTO paiioHa
pa3paboTka aMUHUCTPATHUBHOTO periiaMeHTa 1o IIPENOCTABIICHUIO
COOTBETCTBYIOIIEH MYyHUIIMNAIBHON YCIYTH OCYLIECTBIISIETCS OPraHaMH MECTHOTO
CaMOYIIPABJICHUS MYHHULHMIIAJIBHOIO palioHa, €CJIM HMHOE HE YCTaHOBJICHO
COTJIAIIIEHUEM O IIEpeiade NOJHOMOYHNH.

[Ipu nepenade MOJTHOMOYMH MO MPEAOCTABICHUIO MyHUIMIAIBHOU YCIyrU
OopraHaMy MECTHOTO CaMOYMPABJICHHUS] MyHULUIIAJLHOTO paiioHa AIMHUHHCTpPALUU
pa3zpaboTka aAMUHUCTPATUBHOTO periiaMenTa o MPEAO0CTABICHUIO
COOTBETCTBYIOIIEM MYHHUIMIAIBHON YCIYTH OCYILUECTBISIETCA AJIMUHUCTPALHUEH,
€CJIM MHOE HE YCTAHOBJIEHO COTJIALIEHUEM O Mepeaade MOITHOMOYMI.

3.4. [IpoeKkT aAMHUHHCTPATUBHOIO DPETJIAMEHTA IMOJICKHUT Pa3MEIICHUIO B
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn «MHTepHeT» Ha oduuuasbHOM
caiite AIMUHUCTPALIUH.

3.5. C natel pa3menieHrs Ha oUIMATBLHOM caiiTe AJIMUHUCTPAIIMM ITPOSKT
aJIMMHHUCTPATUBHOIO pErjaMeHTa JOJKEH ObIThb JIOCTYIEH 3auHTEPEeCOBAHHBIM
JULAM JJ11 03HAKOMIICHHUS.

3.6. AJMHMHHCTpaTHBHBIE PETJIAMEHTHI YTBEP)KIAIOTCA IOCTAHOBICHHEM
AJIMUHHUCTpAIUH.

3.7.  YTBepXIeHHble  AAMUHUCTPATHUBHBIE  pPErJaMEHThl  MOJJIEeXaT
OIy0JIMKOBAaHHUIO B COOTBETCTBUU C 3aKOHOJaTeNIbcTBOM Poccuiickoi denepannu o
J0CTyne K UH(pOpMAlMK O JEATEIbHOCTH OPraHOB MECTHOTO CaMOYIIpaBJCHHUS, a
TaKXKe Pa3MEIICHUIO B MHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CEeTU
«HTepHeT» Ha ouLIMaIbHOM caiiTe AIMUHUCTPALIMU M B MECTaX MPEAOCTaBICHUS
MYHHUIMIIAIBHBIX YCIyr B cpok He mno3gHee 10 paboumx paHel mociie AHA
opUIMATBEHOTO Oy OIMKOBAHMS.

4. Opranu3anus NpoBeJeHusi IKCNEePTU3bI IPOEKTOB
aJIMHMHHCTPATHBHBIX PErJIaMEeHTOB
4.1. IIpoekThl aJMHUHHUCTPATUBHBIX PEIVIAMEHTOB IOJIEKAT HE3aBUCUMOM
AKCIIEPTU3E U FKCIEPTU3E, TPOBOAUMON AMUHUACTPALUEN.
Jlnst skenmepTussl, NPOBOAMMOM  AJIMHMHHUCTpalMed, pPyKOBOIUTENb
AJMUHHCTpanuu ONpenessieT CTPYKTYPHOE MOAPAa3IeICHUE WM MyHULIUIIAJIBHOTO
CIIY’KalleTo, YIIOJJHOMOYECHHBIX Ha IPOBEACHUE YKa3aHHON DKCIIEPTU3BI.



4.2. TlpeamMeToM HE3aBHUCHUMOMW SKCIEPTH3bI MPOEKTa aIMUHUCTPATUBHOTO
periiaMeHTa (najiee — He3aBUCUMAasi IKCIEPTU3a) SBISETCS OLIEHKA BO3MOXHOTO
MOJIOKUTEIBHOTO 3(dexTa, a TakkKe BO3MOXKHBIX HETATUBHBIX IOCIIEIACTBHIA
peanu3anuy MoJIOKEHUN IPOEKTa aIMUHUCTPATUBHOTO PETJIAMEHTA [T TPAKIaH U
OpraHU3aIUH.

4.3. HezaBucumas DdKCHepTH3a MOXET MPOBOAUTHCS (PUINYECKUMHU U
IOPUIMYECKMMH JTUAMHU B MHULIMATUBHOM IOPSAKE 32 CYET COOCTBEHHBIX CPEICTB.
He3zaBucumast skcriepTrsa He MOXKET MPOBOAUTHCS (PU3MUESCKUMHU U IOPUITIECKUMHU
JUIAMH, TPUHUMABIIMMU y4YacTHE B pa3pabOTKe MPOEKTa aIMUHUCTPATUBHOTO
periamMeHTa, a TakKe MYHHULIMIAIbHBIMU OPraHU3ALMUSAMH, MOJBEIOMCTBEHHBIMU
AJIMUHHCTpaLUH.

4.4. Cpok, OTBEICHHBIM [UIsl TPOBENCHHS HE3aBUCUMOM 3KCIEPTHU3BI,
YKa3bIBAECTCS MPHU Pa3MELICHUM NPOEKTa AJIMUHUCTPATHBHOIO pErJaMEHTAa Ha
opunmansHOM caiite AaMUHHMCTpaluu. J[aHHBII CPOK HE MOXET OBbITh MeEHee
IATHAALATU KaJEeHAAPHBIX JHEH CO IHS pasMELIECHUs IPOEKTa aIMUHUCTPATUBHOIO
perjaMeHTa Ha COOTBETCTBYIOIIEM O(PHUIIMATIEHOM CalTe.

4.5. 1o pe3ynbraTaM HE3aBUCHUMOMN 3KCIEPTU3bl COCTABIISETCS 3aKIIOUEHHUE,
KOTOPOE HaIpassieTcss B AJIMUHUCTPALUIO. AIMUHHUCTpAIMsl 00s13aHa paCCMOTPETh
BCE NOCTYNUBILINE 3aKJIFOYEHUS HE3ABUCUMOW IKCIIEPTU3BI U NIPUHATH PELICHUE 110
pe3ynbTaTam KaKJA0W TAKOW SKCIIEPTU3HI.

4.6. Hemoctymienue  3akIlOYeHHMs]  HE3aBUCHMOM  DKCIEPTH3Bl B
AJIMMHUCTPALMIO B CPOK, OTBEICHHBIN ISl IPOBEICHNS HE3aBUCUMON IKCIIEPTU3HI,
HE SIBJISIETCS MPEMATCTBUEM IS TPOBEACHUS DKCIIEPTU3bI CAMOW A IMUHUCTpALAEN
Y TTOCHEAYIOIIETO YTBEPKIACHUS AIMUHUCTPATUBHOTO PETIIAMEHTA.

4.7. IlpenmeToM 3KCHEPTU3bI MPOEKTOB aJMUHUCTPATUBHBIX PETIAMEHTOB,
OPOBOAUMON AJIMUHHCTpALUEl, SBIIAETCS OLICHKA COOTBETCTBUS IIPOEKTOB
aJIMMHHUCTPATUBHBIX PETrJIaMEHTOB TPEOOBaHUSM, MPEAbIBIAEMBIM K HHUM
OdenepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opranm3anuu
IIPEAOCTABJICHUS TOCYAAPCTBEHHBIX M MYHMIUIIAJIBHBIX YCIYI» U NPUHATBIMU B
COOTBETCTBUM C HUM WMHBIMH HOPMATHBHBIMU ITPABOBBIMHM AKTaMH, B TOM YHCIIE
[Topsinkom pa3pabOTKU W YTBEPXKICHHUS aJIMHHHCTPATUBHBIX PETJIaMEHTOB
NPEAOCTABIEHUS MYHHUIUIIAJIBHBIX YCIyT AJIMUHUCTPALIAEH.

4.8. 1o pe3ynbpTaTam NpoBEAEHUS HKCIIEPTU3bI MPOEKTA AAMUHUCTPATUBHOTO
periiaMenTa, ykazaHHou B 1. 4.7. Hacrosmero llopsaka, B ciiydae oOHapyKeHUs
HEJOCTAaTKOB  COCTaBJsieTCA  3aKirodyeHue. I[Ipu  BBIABIEHMM B MPOEKTE
aAMUHUCTPATUBHOTO  pErjaMeHTa  KOpPPYNIHMOTEHHBIX  (PAKTOpOB  TaKxke
COCTABJIACTCS 3AKJIIOYECHHME II0 PE3ysbTaTaM INPOBEACHUS AHTUKOPPYIILIMOHHOU
DKCIEPTHU3HI B IIOPSAIKE, IPEyCMOTPEHHOM IEUCTBYIOIIHUM 3aKOHOAATEIbCTBOM.

4.9. 3axioueHue JOJDKHO OTPaXKaTh CIETYIOIINE CBEIICHUS:

a) HAMMEHOBAHUE MPOEKTA aAMUHUCTPATUBHOTO PETJIAMEHTA;

0) mepeyeHb BBIABICHHBIX HEIOCTATKOB C YKa3aHUEM HUX HPU3HAKOB U
COOTBETCTBYIOLIUX Pa3/ieoB (IIyHKTOB, HOJMYHKTOB) IPOEKTA aIMUHUCTPATUBHOTO
pErylaMeHTa, B KOTOPBIX 3T HEAOCTATKU BBISIBIICHBI;

B) JlaTa U MECTO MOATOTOBKH 3aKJIFOUEHUS, JaHHbIE O JINLAX, IPOBOAMBILINX
JKCIIEPTHU3Y.

4.10. 3akmroyeHue Ha IPOEKT  AJAMMHHUCTPATHUBHOIO  PErjamMeHTa
HAIpaBIIAETCS Pa3pabOTUMKY AJAMHHHUCTPATUBHOTO pErJIaMEHTa ISl YCTPAaHEHUs
3aMEYaHuu.



OO6mmii Cpok MPOBEIEHUs SKCIEPTHU3BI COCTaBiisieT He Oosnee 10 paboumx
JTHEH CcO JHS TPEACTABICHUS TPOEKTa aJIMHUHHCTPATUBHOTO peErjaMeHTa Ha
AKCIIEPTH3Y.

Pa3paboTunk nmpoekTa aIMIHUCTPATUBHOTO PETJaMeHTa B TeUeHue 5 pabounx
THEW CO JHSA TOCTYIUICHHS 3aKIIOUeHHUs oOecrednBacT y4eT 3aMe4YaHui W
NPEIOKCHIM, N3TI0KEHHBIX B 3aKITIOYCHHH.

B caywae cornacoBaHHs MpOEKTa aJIMUHUCTPATUBHOTO pETJIAMEHTa C
3aMEYaHUSIMH, MTOBTOPHOTO HaIpaBICHUS 10paboTaHHOTO poeKTa
aJIMMHHUCTPATUBHOTO PETJIAMEHTa Ha SKCIIEPTU3Y HE TpeOyeTcs.

Ecnu mpoexT agMUHHCTPATUBHOTO PETJIAMEHTa HE COTJIACOBaH B CBSI3U C
HECOOTBETCTBUEM JICHCTBYIOIIEMY 3aKOHOJATENbCTBY, TpEOyeTcsi MOBTOPHOE
HaIlpaBJEHUE Ha BKCHEpTHU3y Iocie ero AopaboTku. JlopaOoTaHHBIA MPOEKT
aIMUHUCTPATHBHOTO pErIaMeHTa TMOJUICKUT IMOBTOPHOMY HAMPABJICHUIO Ha
AKCIIEPTU3Y B TEUCHHE D paboUMX JHEH CO THS MOCTYIUICHUS 3aKITIOUCHUS.

Y TBEpKACHHBIC aIMUHACTPATHBHBIC PETIIAMEHTHI TIOJJIC)KAT Pa3MEIICHUIO Ha
opuIaIbLHOM caiiTe AAMUHUCTpAIMK B CPOK He mo3aHee 10 pabouux gHEH mocie
JHS 0(OUIHATBHOTO OMyOJUKOBAHUS.

4.11. 3aknroueHue o0 OILICHKE PETyIUPYIONIETO BO3JICUCTBUS HA MPOEKTHI
aJIMHHHACTPATHBHBIX PErIAMEHTOB, a TAaKXe MPOCKThl HOPMATHBHBIX IPABOBBIX
aKTOB 110 BHECCHHIO W3MEHEHHWU B paHee W3JaHHbIC aJIMUHUCTPATHBHBIC
perJIaMeHThI, PU3HAHKUIO aIMUHACTPATHBHBIX PETIAMEHTOB YTPATUBITUMU CHITY HE
TpeOyercs.

5. BHeceHune U3MeHeHHM B aIMUHUCTPATUBHbIE PerjIaMeHThbl

5.1. I3MeHeHust B aIMUHUCTPATUBHBIE PETJIAMEHTBI BHOCSITCS B CIIyJasix:

a) U3MEHEHHUS JICKCTBYIOIIETO 3aKOHOAaTeNbCTBAa Poccutickoit deaeparuu u
(wn) TamOGoBCcKOM 00J1aCTH, MYHUIIMITAJIGHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX
pEeAOCTaBICHNE MYHUIIMNIATIbHBIX YCIIYT;

0) BBISIBJICHHS  HECOOTBETCTBUS  aIMUHUCTPATUBHOTO  pErJiaMeHTa
JNEUCTBYIOIIEMY 3aKOHOJATEIbCTBY, MyHUIIMIIAJIbHBIM MTPABOBBIM aKTaM, a TaKKe
BBISIBJICHUS B Q/IMUHUCTPATUBHOM PETJIAMEHTE KOPPYIIIMOTCHHBIX (DAKTOPOB;

B) ONTUMU3AIIMHU TIPOIIEAYP MPEAOCTABICHUS MYHUIIUTATBHBIX YCIYT;

I) €CJIM YTBEPXKICHHBIM CTaHAApPT MYHHUIMIAIBHOW YCIyrH Tpelyer
epecMOoTpa aAMUHUCTPATUBHOTO PETJIAMEHTA;

1) W3MEHEHHS WH(OOpPMAIMU O MECTe HaxXOXIeHUs, rpaduke padoTHI,
tenedoHax, aapecax OQUIMATBHBIX CAUTOB W DJIEKTPOHHOM  TOYTHI
AJIMUHUCTpAIUH, OpraHu3alni, Y4aCTBYIOIINX B MPEI0CTaBIECHUN
MYHULIMOATBHBIX YCIAYT, a TakKXke peIaKIHMOHHO-TEXHUYECKOTr0 XapakTepa
(omeuatku, opdorpaduieckue ommuoKn).

5.2. BHeceHne M3MEHEHUW B aMUHUCTPATUBHBIC PETIAMEHTHI B CIIydasX,
YKa3aHHBIX B MOJIMYHKTaX «a», «0», «B», «r» myHKTa 5.1. Hacrosmero [lopsaka,
OCYILIECTBJISIETCS. B TOPSAJIKE, YCTAHOBICHHOM JJisi pa3paOOTKU U YTBEPKIEHUS
aIMUHHUCTPATUBHBIX PEIVIAMEHTOB NIPEAOCTABIEHNS MYHUIIMIIATbHBIX YCIYT.

5.3. BneceHue u3MeHEHUN B aJMUHUCTPATUBHBIE PETrJAMEHTHI B CIIydasX,
yKa3aHHBIX B TMOJANYHKTEe «J» myHkta 5.1. wnHactosimero Ilopsiaka, He
MpelyCMaTPUBAET NPOBEIACHUS HE3AaBUCUMOW SKCIIEPTHU3bI U PA3MEIICHNUSI IPOCKTOB
HOPMATUBHBIX MPABOBBIX AKTOB O BHECEHUM W3MEHEHUW B aJMUHUCTPATUBHBIC
peryiaMeHThI Ha O(OUIMATTEHOM CaiTe AIMUHUCTPAIIAH.



